	                      Brief Guide to Parental Leave – Oct 2006

	Definition of Parental Leave  

“Parental leave is expressly for the purpose of allowing parents to spend quality time with their children and assist in balancing this with work commitments, thus improving their participation in the workplace”  - PIN Policy and Practice Supporting the Work-Life Balance (October 2005).
Entitlement 

4 weeks paid leave and 9 weeks unpaid leave (total 13 weeks, pro rata for part time staff) per child for each parent employed by NHSGG&C. During periods of paid leave, employees will receive the same amount of pay they would have received had they been at work.
Eligibility

· All staff with children under the age of 14.

· In cases of adoption – 8 years after placement or 18th birthday.

· Disabled child – up to 18th birthday. (Must be in receipt of DLA).

· No requirement to have been continuously employed for 52 weeks.

Can be taken as:

A single block of 13 weeks or an annual allowance (13 weeks ( 14 years). Leave may also be taken on a number of separate occasions or in blocks, or by way of any other individual combination as agreed with the line manager such as reduced working hours. However, leave under such arrangements is subject to a maximum of 4 weeks per year. 

Evidence required

· Birth certificate.

· Adoption/Placement certificate.

· Proof of payment of DLA.

Notification required

1. Applications in writing, including proposed start and finish date, at least 21 days prior to leave commencing (or in accordance with local arrangements for the granting of leave in respect of clinical sessions). If period of leave requested exceeds 4 weeks at any one time a minimum of 8 weeks notice is required 

2. Provided the leave is requested whilst the child is under the age of 14 years, the leave may nevertheless be taken up to 12 months after the child’s 14th birthday. 

3. In exceptional circumstances, due to the needs of the service, the employee may be asked to postpone the period of Parental leave until a later date. Postponement would only take place after discussion with the employee where a valid/objective operational reason will be provided. The leave will not be postponed for more than 6 months from the original date the employee wished the leave to commence.
Annual leave

Annual leave will accrue as normal during periods of parental leave (both paid and unpaid) in accordance with current terms and conditions of service.

Right to return

· At the end of parental leave an employee is guaranteed the right to return to the same job as he/she was doing before commencement of parental leave, provided that the leave was for a period of four weeks or less.

· If the leave is greater than four weeks, the employee is entitled to return to the same job, or if that is not reasonably practicable, a similar job which has the same or better status, terms and conditions as the employee’s previous job.

Phased Introduction of Paid Element

· For children under the age of 14 years at 1 October 2004, up to 2 weeks paid leave for the period 1 October 2004 to 30 September 2005.

· For children under the age of 14 years at 1 October 2005, up to 2 weeks paid leave for the period 1 October 2005 to 30 September 2006. 

· From 1 October 2006, full implementation of the Parental Leave Policy.

The retrospective entitlement to paid leave will only be given if employees can give written evidence that they had received authorised unpaid leave or that they had used annual leave specifically to look after a child or a child’s welfare. Both conditions require confirmation from the employee’s line manager. Paid Leave retrospectively granted during the period of phased introduction will of course be deducted from the overall entitlement to 13 weeks, and the timing of such re-instated annual leave will of course be subject to the needs of the service, as above. 
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